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1 O01ue moJ10KeHu st

Kadenpa penurnoBegueckux AUCHMIUIUH (nanee - Kadeapa) sBISETCS CTPYKTYPHBIM
nozpaszenenueM YacTHOTO yupexaeHus — o0pa3oBaTebHOM OpraHU3aliy BhICIIEr0 00pa30BaHUS
MockoBckuit uciaMckuii MHCTUTYT (manee — uHcTuTyT, OOBO « MU Y).

Kadenpa peanuzyer ocHOBHYIO 00pa30BaTeIbHYIO IPOrpaMMy MO HAIPABIEHUIO OTOTOBKU
Teonorus.

Kadenpa BbInoaHsAET HAYYHO-UCCIIEIOBATENBCKYIO padOTy COTJIACHO IJIaHy, YTBEPKIAeMOMY
MIPOPEKTOPOM I10 HAYYHOH paboTe HHCTUTYTA.

Kadenpa cozmaercs, opraHu3yeTcsi, IepeUuMEHOBBIBACTCS W JIMKBUIUPYETCS TI0 PEIICHUIO

YUE€HOI'0 COBETAa HHCTUTYTA.

2 Yupagsienue kadenpoii

Kadenpy Bosrnasnser 3aBenyromuii, ©30UpaeMblii Ha CPOK 0 IATH JIET YYEHBIM COBETOM
MHCTUTYTA ITyTeM TalHOTO roJ0COBAHUS U3 YUciia Haubosee KBaIU(UIUPOBAHHBIX U aBTOPUTETHBIX
CHENHUATNCTOB MHCTUTYTa COOTBETCTBYIOLIETO MPO(HIIS, MMEIOIUX BICIIEe MPO(ecCHOHATHHOE
o0pa3oBaHWe, YYEHYIO CTEICHb W y4Y€HOE 3BaHWE, CTaX HAyYHO-TEAarOrHYecKord padOoThl HIIH
paboThl B OpraHu3anysax MO HAMPABICHHUIO NMPO(ECCHOHAIBHON NESTETbHOCTH, COOTBETCTBYIOIICH
JESTSIILHOCTH Kadeaphl, HE MCHEE 5 JIeT.

3aBemyronuii kageapoii:

- pa3pabaThIBaeT CTPATETUIO PA3BUTHUS JEATEIBHOCTH Kadeaphl, YKpEIUIsieT M pPa3BUBAET
BHEIIHHE CBSI3U C pabOTOIAaTENISIMU U OpraHaMM yIpaBiieHUsI 00pa3oBaHUEM;

- (QopmupyeT NpemIoKEeHUs MO YIy4YlIeHHIO BEAECHUS y4eOHOro Impoliecca Mo MPOQUII0
Kadenpsl;

- opraHuszyeT Mex(}aKyJIbTeTCKOe, MEXKBY30BCKOE B3aUMOJICHCTBUE IIperoiaBarene
Kadeapsr;

- obecrieurBaeT BINMOIHEHUE (eiepaaIbHbIX TOCY1apCTBEHHBIX 00pa30BaTeNIbHBIX CTAHJAPTOB.
Co3pnaer ycnoBus 11 GOPMHUPOBAHUS y OOYHAIOLIMXCS OCHOBHBIX COCTABIISIONIUX KOMIIETEHTHOCTH,
o0ecrieunBaroIell ycnemHocTs Oyaynied mnpodeccHoHanbHON  JEesATeIbHOCTH  BBITYCKHHUKOB.
PazpabarpiBaer cucreMy KauecTBa TIOJTOTOBKM OakamaBpoB Ha Kadenpe. Ompenenser
Nearorn4eckue MeToIbl U CpeACTBA OOYUEHHS B LENSIX 00eCTeUeH s BBICOKOIO KauecTBa yueOHOro
mporecca;

- OpraHu3yeT MPOBEJIEHUE U KOHTPOJIMPYET BHINOIHEHHE BCEX BHUJIOB YUEOHBIX 3aHATUH 1O
BceM (popMam 00ydeHus;

- IPUCYTCTBYET Ha YUEOHBIX 3aHATHX, a TAKXKE HA dK3aMEHaX U 3aueTax Mo BbIOOpY;

- PETYyJISIPHO MPOBOAUT 3aceqaHust Kadeapbl Mo 00CyKICHUIO 3aIJIaHUPOBAHHBIX U TEKYIIUX
BOIPOCOB Y4eOHOH, HAyYHOI, METOIMYECKOU 1eITeIbHOCTH PaOOTHUKOB KadeIpbl U BOCIUTATENbHOM
paboThI;

- MOJTrOTABJIMBACT 3aKJIIOYEHUS MO y4yeOHBIM MporpaMMaM M AMCLUUIUIMHAM Kadeapsl, 1o
y4eOHBIM ITporpaMMaM Apyrux kadeap pakyapTeTa U HHCTUTYTA;

- CO3[Ia€T M YUTAeT aBTOPCKHE KYypChl MO AWCUUIUIMHAM, IpernojaBaeMbIM Ha Kadeape B
yCTaHOBJIEHHOM JIoKalbHBIMU akTaMu OOBO «MUIN» nopsake un ooveme;



- TpPEACTAaBISET HA YTBEPXKACHUE PEKTOPY HMHCTUTYyTa IUIaHbI palboThl Kadeapbl u
WH/MBUyallbHbIE IUIaHbl PA0OTHI IIpernoiaBaTeneii kagenpsr;

- OCYILECTBIIIET paclpe/eleHne TMeJaroruueckoil Harpy3kd W (QYHKUIHMOHAIBHBIX
o0si3aHHOCTEH MeXay paboTHHKaMU Kadeapbl U KOHTPOIUPYET CBOEBPEMEHHOCTh M KaueCTBO HUX
UCTIOJTHEHUS;

- OCYIIECTBIIIET BbIOOpP COBPEMEHHBIX TEXHMYECKHX CpPEACTB OOYUYCHMs IPHU IMPOBEACHUHU
y4eOHBIX 3aHATHH 1 00ecreunBaeT BO3MOKHOCTH UX UCIOJIb30BAHUS;

- OpraHu3yeT M OCYIIECTBISET KOHTPOJb 33 BCEMH BHJAaMH NPAKTUKU OOY4YaIOLIMXCS,
KypPCOBBIMH U BBIITYCKHBIMU KBAJIN()UKAIMOHHBIMU pabOTaMu;

- obecnieunBaeT MPOBEACHUE KYpPCOBBIX IK3aMEHOB W 3a4€TOB, a TAKXKE MPOMEKYTOUHBIX
UCTIBITAHUN 00YYaIOLINXCS 1O OTACTBHBIM MPEIMETaM; aHATH3UPYET X PE3yIbTAThI U JJOKJIAIbIBACT
0 HUX Ha 3aCeJaHMAX Ka(eapsl;

- OpraHu3yeT IpOBEIEHUE Hay4yHO-HCCIeloBaTeabckol paboTel Ha Kadeape. Pykooaut
HaY4YHO-MCCIIEJ0BAaTENIbCKOM paboToil oOyuatomuxcs. Opranusyer oO0CyXJEHHE 3aBEpLICHHbIX
HAYYHO-HMCCIIEIOBATEIbCKUX PadOT U pe3yJbTaTOB BO3MOXKHOCTH MX NpuMeHeHus. ObecneunBaeT
BO3MOXXHOCTH OITyOJIMKOBaHHSI CBEACHUH O JOCTUTHYTBHIX HayUHBIX pe3yJIbTaTax;

- o0ecrieurnBaeT COCTAaBIICHUE 3AKITFOUCHII Ha yUeOHUKH, yueOHbIe U YIeOHO-METOINIECKHE
nocobus. Opranusyer paboTy U MPUHUMAET HETIOCPEACTBEHHOE YUaCTHE B MOJITOTOBKE YUEOHUKOB,
HarJIsIHBIX OCOOMH U y4eOHO-METOANYECKUX MaTepHaioB Kadeapsl;

- KOHTPOJMPYET KadeCTBO M BBINNOJHEHHE WHIMBHUIYaJbHBIX IUIAHOB IIperojaBaTeieit
Kadeapbl ¥ HHBIX PaOOTHUKOB;

- BEJIET IIeIarOrMYECKYI0 U HayYHO-HCCIIEJ0BATENIbCKYIO paboTy Ha Kadepe;

- u3ydaeT, 00O0OIIAaeT W paclnpocTpaHseT ONbIT padoThl mpernojaBareneil Kadeapsl,
o0ecrieynBaeT y4eOHYIO U METOJUYECKYI0 ITOMOIb HAaYMHAIOLIMM IpernoaaBaTessiM Kadeapsl.
PykoBOIHMT MOArOTOBKOI HayYHO-TIEarornYeCKuX KapoB. [maHupyeT nmoBeiieHne KBanupukanum
npenoiaBarenen kageapsl;

- Y4acTByeT B paboTe y4eOHO-METOAMUYECKUX KOMUCCUNA MHCTUTYTA, YCTAaHABIMBAET CBS3HU C
JPYyTUMH 00pa30oBaTeIbHBIMH YUPEKICHUSIMU U MHBIMUA OPraHU3alUsAMH B LIEJSIX OKa3aHUs HAyYHO-
METOAMYECKON TOMOIIIY;

- y4acTBYeT B pa3pabOTKe MITATHOTO paclucaHus Kadeapsol;

- o0ecrieunBaeT COCTABJICHHWE W XpaHEHHWE BCEX BHUJIOB JIOKYMEHTAI[MH M OTYETHOCTH IO
UTOTaM JEATEIbHOCTH Kaeaphl;

- KOHTPOJIUPYET BBIMOJHEHHE 00yUaromMUMUC U pabOTHUKaMM Kadeapbl MPaBUIl 110 OXpaHe
TPyZAa U MOXapHOH 0€30MacHOCTH;

- B TIpeAenax CBOEW KOMIIETCHIIMH 3aBEeIyIOIIMH W3aeT PACIOpPSHKCHUS W yKa3aHWs,
00s13aTeNbHBIC JJIST BCEX COTPYITHUKOB Kadeaphl.

3aBenyronmii kadeapoir MOXKeT OBITh OCBOOOXKIEH OT JOJKHOCTH /10 OKOHYAHHUS CpOKa
TPYAOBOTO JOTOBOpa PEHICHHEM YYEHOTO COBETa WHCTHTYTa IO IMPEICTABICHHIO PEKTOpa HWIIH

popeKTopa 1no yuedHou padore.

3 Opra”Hu3auMoOHHAasi CTPYKTypa
B cocrtaB kadenpsl BXOIAT:

- 3aBEAYIOLIUN;



- mpodeccopcko-npenoaaBarenbekuii cocras (ganee — [1T1C);

- yueOHO-BCIIOMOTaTeNIbHBIN MepCOHAI.

HlraTtHOoe pacnucanue kadeApbl YTBEPXKIAETCS E€XKEroAHO IMPHUKA30M IO HHCTUTYTY B

3aBUCHUMOCTH OT y4eOHOW Harpy3ku kadenpsl Ha cIeayonuil yaeOHbIi ro.

CocraB y4eOHO-BCIIOMOTaTENbHOIO NEpCcoHana Kadeapsl yCTaHABIMBAETCS MPHKA30M PEK-
TOpa 10 MPEACTaBIECHUIO 3aBEAYIOUIEro Kadeapoil U Mo COrIacoBaHUIO C OTAEIOM IUIaHUPOBAHMS
9KOHOMHUKHU M MMYILECTBEHHBIX OTHOLICHUH, YIIPaBICHUEM KaJpoB, JeJIaMU M IIPaBOBOro obecrie-

YCHUA, y‘le6HO-MeTOI[I/I‘l€CKI/IM YHOpaBJICHUCM.

4 OyHKkuuu

4.1. [InanupoBanue

Ha xaxp1ii yaeOHBII ro/1 B BUJIE OTICIIBHBIX JOKYMEHTOB COCTABIISIFOTCS:

- TOJIOBOM IJ1aH paboThI Kadeaphl;

- IJIaH 3ace1aHuil Kadeapsl 1 METOA0IOTMYEeCKUX CEMUHAPOB;

- IJIaH TOJTOTOBKY K U3JaHUI0 Y4eOHO-METOJUUECKON JTUTEPATYPhL;

- IJIaH HAYYHO-UCCIIeIOBATEIbCKUX PadoT;

- TUIaH MOBBIIICHUS KBATU(UKAIIH.

[InanupoBanue yueOHoil Harpysku [I[IC Ha y4yeOHbI ToJ OCylIeCTBISETCS HUCXOAS M3
KOHTHHT€HTa 00y4arolXcs HHCTUTYTA.

B kaxxaoM y4eOHOM rojly COCTaBIsieTCS IUJIaH B3aUMHBIX IOCEIIEHUN MpenoiaBaTesIMU
y4eOHBIX 3aHATHI M OTKPBITHIX JIGKIHMA. Pe3ynbTaThl MOCEUICHUI PErUCTPUPYIOTCS B KypHAlle U
00CyKIal0TCs Ha 3acelaHuAX Kadeapol.

4.2. ObecneyeHne KOMIIETEHTHOCTH NEPCOHAIA

ObecrnieyeHre KOMIIETEHTHOCTH COTPYIHUKOB KadeAphbl OCYIIECTBISIETCS MyTEM MOBBIIICHUS
KBaTM(UKAIIMM Ha Kypcax WM CTaXHpoBKax. COCTaBNSETCS €XKEroJHBI IUIaH TOBBIIICHUS
KBUTHPUKAIMK (C YYETOM TIPOXOKACHHS KYpCOB TOBBIIIEHUS KBATU(PUKANIUA KaKIbIM
MIpEernoiaBaTesieM He peXe, YeM OJWH pa3 B TpH rojaa). Pe3ynbrarbl MOBBIIEHUS KBaTU(pUKAITUH
COTpYJHHUKA paccMaTpUBaIOTCS Ha 3acenaHuu kadenapsl. Komusi ymocToBEpeHHS O MOBBIIICHUU
KBATH(UKAIIMKN WIK OTYET O CTAKUPOBKE MPETOCTABISIETCS B YUYEOHO-METOUYECKOE YIPABIICHHE.
CremneHb COOTBETCTBUSI KOMIETEHTHOCTH y4e€OHO-BCIIOMOTATEIHHOTO MEepPCOHaIa U MOTPEOHOCTh B
MOBBIIICHUH KBATH(DHUKAIIMN OIEHUBAET 3aBEAYIONUH Kadeapoit.

4.3. UudopmanuonHoe obecnevyeHue

ObecnievueHne COTPYTHUKOB HOPMAaTUBHBIMH JJOKYMEHTAMH, B TOM YHCJIE 3aKOHOAATEIbHBIMU
akTamu, ¢GeaepalbHBIMUA TOCYJIaPCTBEHHBIMU 00pa30BaTEIbHBIMA CTaHAAPTAMHU, OCYIIECTBIISECTCS
OMOIMOTEKON HHCTUTYTa U HHPOPMAIIMOHHBIMU pecypcamu MHTepHeTa.

[ToTpeOHOCTH B MOATOTOBKE METOIUUECKUX U3TAHUIN OMPEEISIOTCS HAa OCHOBE €KEr0THOTO
aHajn3a, MPOBOJAMMOTO 3aBeAyrommM kadenpoi. MHauBUayanpHBIC TUIaHBI MpEnojaBaTeed u
T0JIOBOH IJ1aH paboThl Kadeapsl POPMUPYETCS C YIETOM BBISIBICHHON MOTPEOHOCTH B METOIMUECKHIX

N3TaHUSX.



4.4. AHaau3 co CTOPOHBI PYKOBOJACTBA Kadeapsbl

3aBenyromuii Kadenpoil €XKeroJHO MPOBOIUT aHAINU3 PE3yJbTaTUBHOCTU JEATEIHLHOCTH
KadeIpsl C 1eIbl0 HEMPEPHIBHOTO €€ COBEPILICHCTBOBAHMS Ha OCHOBAaHUU JIAHHBIX, OCHOBHBIMHU M3
KOTOPBIX SIBJISIFOTCS:

- pe3yJbTaThl BHYyTPEHHUX U BHELIHUX IIPOBEPOK;

- I0Ka3aTeIu UTOTOBOM, IPOMEKYTOYHOU U TEKYILEH yCIIEBAEMOCTH;

- YPOBEHb KBAJTH(PHUKAIMY TIEPCOHANA;

- JOCTHKCHHC ueneﬁ B 00JIACTH Ka4yecTBa.

4.5. OT4eTHOCTH

[To pesynbTaTtam aesTeNbHOCTH KadeIphl 3a y4eOHBIH IO MPEJOCTABIAIOTCA OTYETHI 11O
YCTaHOBJICHHBIM (popMam:

- TOZI0BO# OTU€T 0 paboTe Kadeapbl — y4eHOMY COBETY HHCTUTYTA;

- OTYET O HAayYHO-UCCIIEI0BATEILCKON paboTe — IPOPEKTOPY MO HAyYHOH paboTe HHCTUTYTA;
- uHbBle OTY4ETHI M cBeleHus no 3amnpocaMm Yupeautens OOBO «MUWM», pykoBojicTsa

WHCTUTYTA WM OTJEJICHUN HHCTUTYTA B paMKaxX MX MOJTHOMOYHIA.
3aBenyronuii kagenpoii pa3 B MATh JeT (10 PEelIeHUI0 YYEHOT0 COBETa MHCTUTYTA — 3a Oolee
KOPOTKUN TMEPHOJ]) OTUUTHIBACTCS 3a CBOIO ACSITENBHOCTh M JIEATENbHOCTh Kadeapbl HA yUYEHOM

COBCTC MHCTUTYTA.

5 B3auMoOTHOIIEHHS C APYIruiMH nmoapas3icjaCcHusIMUu

qepe3 PYKOBOACTBO HHCTUTYTA Kaq) clpa 3aKIH4acT JOIrOBOpbl O  TBOPYCCKOM
COTPYAHHUYICCTBC C HAay4YHO-UCCJIICAOBATCIILCKUMU, AJIMHUHUCTPATUBHBIMHA OopraHusanusamMu,

YUPEXKJIEHUSMHU CPETHETO MPOPECCHOHATBHOIO U BBICIIETO 00pa30BaHMUS.

6 IlpaBa

Cotpyanuku kadeapbl UMEIOT MPABO:

- B YCTaHOBJICHHOM TIOpsiiKE W30UpaTh U OBITh M30pAaHHBIMU B OpPraHbl YIpPaBICHUS
WHCTHUTYTA;

- Y4acTBOBaTh B OOCYXKJCHHH M PEIICHUHM BaKHEHIIIMX BOMPOCOB JAEATEILHOCTU Kadeapsl,
OTI[CJ'[CHI/II\/JI U UHCTUTYTA B LICJIOM;

- TOJB30BaThCS B YCTAHOBIECHHOM TMOPSIKE YCIyraMH UWTAlIbHBIX 3aJ70B, OUOIMOTEK,
nH(GOPMAIIMOHHBIX (POHAOB, YU4EOHBIX U HAYYHBIX MOAPA3JCICHUN, a TAK)KE YCIyraMHu COIMAIbHO-
OBITOBBIX, JIEUEOHBIX U IPYTUX CTPYKTYPHBIX MO/Ipa3/IeIeHU HHCTUTYTA;

- pa3pabaTbiBaTh W BHOCHTH MPEIJIOKEHHUS IO COBEPIICHCTBOBAHUIO YYE€OHOW, HaydHO-
MeAarorn4eckoil 1 BOCIUTATEIbHOU PabOTHI;

- y4acTBOBAaTh B pPa0OTE HAy4YHO-METOJAMUYECKUX COBETOB M KOMUCCHI;

- Ha  OpraHM3alliOHHOE ©  MaTepHAIbHO-TEXHUYEeCKoe  obOecreueHne  CBOEH
poeCCHOHAIBHON JESTENHHOCTH,

- Ha MOBBIICHUC YPOBHA HpO(l)CCCI/IOHaJIBHBIX 3HAHUI.



7 OTBEeTCTBEHHOCThH

CotpynHuku Kadeapbl HECYT OTBETCTBEHHOCTh 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE
BBITOJIHEHHUE JIOJDKHOCTHBIX 00s13aHHOCTEMH, MPEyCMOTPEHHBIX UX JOKHOCTHBIMU WHCTPYKIMSAMU
¥ HACTOSIIIIUM IIOJIOKEHUEM, 332 IPUYMHEHNE MaTEepPUAIBHOTO yiIepOa — B Ipeeax, OnpeaenEHHbIX

JICHCTBYIOIIUM TPYIOBBIM U I'PaXIAHCKUM 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu.

8 Ouenka padoTbi

8.1 OcyuiecTB/ICHHE KOHTPOJIS Ka4eCTBA Y4eOHO-BOCIIMTATEJIBLHOI0 IMpoLecca

Texkymmii  KOHTpOJIb  yCBOEHHMs  OOYy4arOIIMMHUCS ~ Marepuaja  OCYIIECTBISETCS
IPEernoIaBaTeIMKU BO BpeMsl YUeOHBIX 3aHATHI, pu npuéme pedepaTtoB U JOMAITHUX 33AaHUN U Jp.
C MCII0JIb30BaHUEM OaNIbHOM METOAMKH OLICHUBAHMUSL.

Texkymas arrecranuss oOy4aroIMXCs OCYIIECTBISETCS Ha KOHTPOJIBHBIX —HEIEINsX,
IPOMEXKYTOUHAs — Ha 3aY€Tax U 9K3aMEHaX B COOTBETCTBUHU C MOJOKEHUEM O IPOBEIEHUH TEKYILETO
KOHTPOJISl YCIIEBAEMOCTHU M IPOMEXKYTOYHOM aTTeCTAllUN 00y4arOLIIXCs.

8.2 Onenka ka4yecTBa NOATOTOBKH BbINTYCKHUKOB

OneHka KayecTBa MOJATOTOBKM BBIIYCKHUKOB OCYIIECTBIISETCS uepe3 OOpaTHyIO CBs3b OT
paboTonatenieli ¥ BBIIYCKHUKOB, ITyTE€M IPOBEICHUS AHKETHUPOBAHUSA OOYYAIOUIMXCS M JPYIHX
norpeduTeneii  00pa3oBaTENbHBIX YCIYT HMHCTUTYTa C LEIbI0 BBIIBUTH YJIOBJICTBOPCHHOCTH
KauCCTBOM MPEAOCTABIACMBIX o6pa303aTeanblx YCIIyT.

8.3 Camoounenka nesiTeJIbHOCTH Kadeapbl

B kaxnoMm y4eGHOM rojly COCTaBIIS€TCsS IUIaH B3aMMHBIX ITOCELIEHUH IpernojaBaTesIsiMu
y4eOHBIX 3aHATHI U OTKPBITHIX JIEKIMNA. Pe3ynpTaThl MoCeeHUH PETUCTPUPYIOTCS U 00CYKAAI0TCS
Ha 3aceJJaHuAX Kadeapbl.

B cooTBercTBUM ¢ TulaHOM Ha Kadeape NpoBoAsATCA BHYTpeHHUE ayauThl. [lo pesynbraTam
BHYTPEHHUX ayJHUTOB 3aBeyIOLMil Kadeapoidl MNPOBOAUT aHAIU3 NPUYMH BO3HUKHOBEHMS
HECOOTBETCTBHM, pa3pabaThIBaeT MEPOIIPHUSITHUS MO UX YCTPAHEHUIO, KOHTPOJIUPYET UX BBITOJHEHHE

U nIepeHacT pe3yJIbTaThl B ICKAHAT OTACIICHUS.



